NASCO Fort Atkinson, WI
Vendor Routing Guide and Shipping Instructions

Effective January 1, 2012
ALL shipments must be fulfilled using the Ratelinx website. ALL shipping charges outside of RATELINX will be
deducted from the invoice upon payment unless pre-approved in writing by Nasco.

STEP 1 — Go to http://www.myratelinx.com to Register.

o  Enter Nasco in the customer name field.
o  Enter avalid Nasco PO number (6 or 7 digits, do not use dashes).
o Click Next to go to the contact information screen.

o  Enter your contact information.

o  Create your User ID.
o  Create your Password.
o  Enter your E-mail Address (You will receive e-mail confirming your registration).

STEP 2 - Once registered, go to http://www.myratelinx.com to Log In and enter shipments directly to Nasco Fort
Atkinson or to Nasco Fort Atkinson customers.

o Enter Client ID — Nasco.
o  Enter the User ID you created.
o  Enter the password you created.
o  Click Submit to login.
STEP 3 - Click the drop down menu option Shipping and click Nasco Shipment to choose the Nasco PO, automatically
load items ordered and obtain the carrier you should use.
o  Click the magnifying glass then the green checked box to choose from the Nasco PO numbers listed.
o Click Load to automatically load all PO items ordered and being shipped.
o  Click Add to ship another PO with the same shipment. (Piease consolidate all PO’s shipping to the same address.)
= Alist of PO numbers that will be shipping will be displayed.
o Edit shipped quantities for items that are back ordered or that will not be shipping by clicking on the pencil icon.
o Change individual item quantities as necessary.
o Delete a PO completely from the shipment by clicking on the RED circle.
STEP 4 — Enter Shipment Details.
o  Enter the number of pieces (boxes, cases) being shipped.
o  Enter the total weight of the shipment. Nasco will deduct re-weigh charges for incorrect weights.
o  Click Continue .
STEP 5 — Ratelinx will determine the type of shipment.
e  Small Parcel Shipment
e  LTL (less-than-truckload) Shipment
e  Truck Load Shipment
o  Follow instructions by entering Origin, Ship To and Shipment Information to generate the Bill of Lading and/or
shipping labels.
o  Bill of Lading for ALL truck shipments must be generated using the Ratelinx website.

o ALL shipping labels for small parcel shipments must be generated using the Ratelinx website.

*** The Ratelinx system will prompt you if the order qualifies for FREE FREIGHT ***


http://www.myratelinx.com/
http://dashboard.ratelinxapp.com/

*** PACKING & SHIPPING REQUIREMENTS:

Ship following purchase order instructions. Please verify orders for accuracy.

A packing slip is mandatory and must be placed on the lead box. Cartons must be labeled with:
o  Vendor name
o Nasco PO number(s)
o Vendor model number(s)
o Quantities
o Number of cartons (1 of 5, 2 of 5, etc. — Cartons weighing less than 15 Ibs. must be banded together or packed into a larger shipping carton.)

o Mixed boxes must be clearly identified

DO NOT include invoices with shipments. Submit invoices as follows to ensure processing and payment of your invoices.

*** INVOICING INSTRUCTIONS for Nasco Fort Atkinson:

Use the correct method below for submitting invoices to ensure accurate and timely payment of your invoices:

1. DIRECT Shipments to Nasco Fort Atkinson
E-mail to: invoice@enasco.com
FAX to: (920) 568-5798

2. DROP-SHIPMENTS to Nasco Fort Atkinson CUSTOMERS:
E-mail to: invoicedropship@enasco.com
FAX to: (920) 568-5791

*** CHARGE-BACK FOR INCORRECT SHIPMENTS: Nasco will charge fees and all associated freight

charges for:
= Over-shipments, duplicate shipments & shipments of previously cancelled items.
= Shipments of incorrect or defective merchandise.
= Incorrectly routed shipments including drop-shipments, Nasco Modesto orders and all other orders
incorrectly shipped to Nasco Fort Atkinson.
* A minimum $25.00 fee will be charged to offset Nasco expense to handle and process the return or disposal
of incorrect shipments.

*** RETURNS:

o Nasco Fort Atkinson will pay for all products ordered and received in good condition.
o Vendors will be notified in writing via e-mail or fax regarding incorrect shipments needing to be returned. Vendors must contact
Nasco within 5 business days to arrange for return of merchandise. Merchandise will be disposed of after 10 business days if

vendor fails to contact Nasco to arrange return.

These instructions supersede any and all routing guides and instructions issued prior January 1, 2012. If you have any questions

concerning these instructions please contact me.

Jack Marshall
Director of Purchasing
Phone: 920-568-5510

Email: nascojm@enasco.com
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Overview

RateLinx submits this document as a specification of system requirements. It is an analysis of the
agreed-upon functionality of the RatelLinx system at Nasco. Nasco should review these specifications in
detail.

Nasco should have authorized personnel initial the bottom of every approved page and sign the
specification.

Once Nasco and RateLinx agree upon a functional specification, RateLinx personnel will begin project
work.

Nasco understands that, after signing the final change request, any additional changes that Nasco makes
to system functionality will result in additional programming. Additional modifications will need to be
provided in writing, after which RateLinx will make a time estimate for their completion.

Please take care in reading this document.

General

The pages prior to this page will be sent by Nasco to Nasco’s vendors. The pages after this page will be
placed on the RatelLinx Dashboard in the form of a help file. The vendors will then be able to view this
help file by clicking on link on the dashboard.

Vendor Compliance
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Registration

Before you begin using the Inbound System you will need to register and create your username and
password. The Registration process should only be used to create a username and password if you do
not have one, once the username and password are created, you do not need to perform the
Registration process again.

To register for the system
e Navigate to: http://www.myratelinx.com

Ratelinx

Click on the Vendor Registration Link to

Client ID: . . . .
User ID begin the registration process. This is only
ser =
required if you DO NOT have a user ID.
Password:

Submit
Forgot User ID? Forgot Password?
Vendor Registration

Vendor Registration

welcome to the vendor registration page! Fill in the Custormer Marme and a valid FO nurmber below to continue the reqgistration
process,

Registration Information

1. Enter NASCO in the Customer Name field.
Enter the purchase order number that you are going to create a shipment for, the purchase order

number should be a length of 7

3. Click the Next button. You will then navigate to the contact screen. If you receive the message
“Purchase Order not found. Please try again or contact Nasco.” Please send an email to
nascojm@enasco.com with a subject line of “Nasco Inbound” and in the body of the email please

include your purchase order number you typed in, your full name, company name, and email
address.

Vendor Compliance Page 5


http://www.myratelinx.com/
mailto:nascojm@enasco.com

e Under Contact information please fill in all information — Fields in BOLD are mandatory
Vendor Registration

Using the fields below, pleasze verify your contact information and sstup your login credentials you will use to access the site.

Location Contact Information @

Contact Name: | |
Address 1: | |
Address 2: | |
Address 3: | |
City, State: | | [AL =]
Country:
Email: | |
-
Full Name:
User ID: |

|
Password: | |
|

Confirm Password: |

Email: | |
Timezone: [(GMT/" \Central Time (US & Canada) w

Next/\?’J

1. Enter your location’s address information. This will be the address that you will be creating
shipments from. If you have more than one location, enter your main location, you will be able
to store multiple locations in the address book when you are creating shipments.

2. Enter your login credentials and be sure to select the time zone that is associated with your
address.

3. Click the Next button to complete the registration. Once all information is entered completely,
you will navigate to the Congratulations screen (below) and receive an e-mail containing your
log-in information and instructions on how to see a copy of the RateLinx Truckload System
Tutorial.

Congratulations

You have completed the vendor registration process! An email will be sent out shortly to the email address you specified. Please ensure that
noreply@ratelinx.com is on your email safe recipients list =o it is not flagged as junk mail.

S 2011 RateLinx™, 257

Best Wiewed in 1024x7 68 using Internat Explorer 6+, Firefox 2+, or Google Chrome 1+,
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Login Information

e Using a web browser navigate to: http://www.myratelinx.com

Ratelinx

Client ID:

User ID:

Password:

Submit |

Forgot User ID? Forgot Password?
Vendor Registration

If you forget your User ID or Password you may retrieve your login information by clicking on the
“Forgot User ID?” link to retrieve your User ID, or clicking on the “Forgot Password?” link to retrieve

your password for the given User ID.

PWNPE

Forgot User ID?

Enter vour Client I and registered email

addre=sz and your Uszer ID will be emailed to ypoiz
Client ID: | )

Email: |
Retrieve User ID | Cance

Enter a Client ID of NASCO

Enter your email address that you registered with.

Click the “Retrieve User ID” button. The User ID will then be emailed to you.

Once you receive the email with your User ID, then click the “Forgot Password?” link on the

login screen.

Note: If you receive the message: “No user was found with the specified Client ID and Email. Please try
again.” Then you must register, see the Registration section of this document where you may create a
username and password for the given email address.

Vendor Compliance
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Forgot Password?

Enter wvour Client ID and User ID and your
password will be sent to the email in your prpfee

Client ID:

User ID:;

Retrieve Password

PwnNE

Enter a Client ID of NASCO

Enter the User ID that you received via email.

Click the “Retrieve Password” button. The Password will then be emailed to you.
Now that you have your User ID and Password you are ready to use the system to route and

tender inbound shipments to Nasco.

Login

e Using a web browser navigate to: http://www.myratelinx.com

Rateli

Client ID: ||

User ID: |

Password: |

Submit

Forgot User ID? Forgot Password?

PwnNPE

Vendor Compliance

Enter a Client ID of NASCO

Enter your User ID.

Enter your password.

Click the Submit button to login. You will then navigate to the Dashboard.
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Dashboard

The Dashboard is the Home screen for the Inbound System. The Inbound System will allow you to either
create shipping documents against a Nasco Purchase Order (Shipping->Nasco Shipment) or obtain the
carrier (Shipping->Routing Guide) that you should use when shipping your product to Nasco.

R Ratelin: ™

C | G https: /A, myrataling.com/Default. asp o7 A

welcome back inbound!

Qol:eliqn

HDI‘I‘IE Shipping Account About Us

' ghi i

- iy (RIS l: insight into all of your vital shipping statistics. You can customize the layout and some of the individual modules.
@ Routing Guide

Shipping/Routing Information

For Shipment Routing, Choose Shipping and Routing Guide.
To create shipping docurments against a Purchase Order Choose Shipping then Masco Shipment,

For detailed instructions click here.

@ 2012 Ratelinu™, 1126
Best Wiewed in 10244765 using Internet Explorer &+, Firefou 2+, or Google Chrame 1+,

Vendor Compliance
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Nasco Shipment

Using the Nasco Shipment menu option will allow you to obtain the carrier and print a Bill of Lading for

the given shipment in one step.

Inbound Shipment

Enter the details below to process the shipment.

PO Number Lookup

Select a PO below to ship from

Filter [PO Number ¥ Search |

Purchase Orders

[P0 Number Status| Description SRIpTo Company

© 1002 NEw |Hand Tool

PO Details order
— © | 1003 NEW  |Medium Order ABC Company
PO Mumber: 5333743 Load Add /\ @© 1004 NEW | Nails Order
) 3 @ |s000 NEW Large Order | ABC Company
PO = () ) ) () ()
1|G33743 |F16 6 Ea |0 5 WIRE COPPER 16GA 1# SPOOL
2 [3z7as  |uavzo 1 Es o WIRE COPFER Z0GA 5# SPOOL
3 [633743  |UHF14 10 Ea [0 WIRE ALUMINUM 1/16" 350°

PO Numbers in Shipment

Actions PO Number
& @ NDZ765
x-) 1354041 77\

select from the list.

Shipment Details

Total Packages Being Shipped:

Total Weight of Shipment: -
46

™~

© 2012 Ratelinu™, RLH-MYIAM
Best Yiewed in 1024x7ES using Internet Explarer &+, Firefon 2+, or Googl

Enter the Nasco Purchase Order Number or click on the magnifying glass icon to lookup the
Purchase Order.

Click the Load button to load the PO and its details on the screen.

The quantity will default to the amount left to be shipped for the given item. If you will not be
shipping the entire amount ordered, then you must edit the quantities to reflect the amount
being fulfilled.

Click the Add button if you will be shipping another PO on the same shipment.

The list of PO numbers that will be shipping in the given shipment will be displayed here. Click
the “Pencil” icon to edit a given PO, or click the red circle to delete a PO from the given
shipment.

Enter the number of packages (shipping units) you will be shipping.

Enter the total weight of the shipment.

Click the Continue button. You will now navigate to the Parcel shipping screen, LTL shipping
screen or the Truckload shipping screen depending on the number of pieces and weight entered
above.

Vendor Compliance

. Click the magnifying glass to display the list of
valid PO numbers to ship against. Click the
green check box next to the PO you want to

Page 10



Prepaid Shipments
If the Purchase Order being shipped is prepaid by the vendor, then you will be prompted to enter the

carrier name, ship date, and any tracking numbers for the given shipment (see below).

Inbound Shipment

Enter the details below to process the shipment,

PO Details
PO Mumber: | | 4 |Load| [add]

PO Numbers in Shipment
Actions PO Number

& @

Shipment Details

Carrier: |F><FE

Ship Date: 01f12/2012 =

| -

[ Add |

Tracking Mumbers: @ 47ys26331223658901
©17x848177753025575

Enter the carrier name that will be delivering the shipment.

Enter the date the shipment was shipped (tendered) to the given carrier.

(Optional) Enter the tracking number(s)/PRO number(s) for the given shipment.

(Optional) Click the Add button to add the tracking number/PRO Number to the list.

To remove a tracking number you may click the red button on the left of the tracking number
displayed.

6. Click the Continue button to complete the shipment. The screen below will then be displayed.

1.
2.
3.
4.
5.

Vendor Compliance
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Home Shipping Account About Us

Inbound Shipment

Your shipment data has been saved,

Best \ie
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Parcel Shipping Screen

If the system determines that this will be a small parcel shipment, you will land on this page and follow
the instructions below to complete the shipment and generate the necessary shipping labels.

Ship

Origin Address &%

Ship To Address

Shipment Information

Ship To ID: |

Mame: |

| Reference: |

phonsi [ ]

Comments:

Attention: |

Address 1: |

Address 2: |

City, State: | | [ax I~

Country: UMITED STATES '+

The number of packages being

Email: |

will be displayed here.

Faxi ]

Details - Total of 7 Boxes Required

shipped from the previous screen

Vendor Compliance

Box Number Weight Dimensions
T 1 [ ] e[ Jw[ w[]

Origin 10: | ~ The Origin Address will be filled in from the PO
Name: | 7\ number that was entered. You may change it, if
Phone: [ ] necessary, and save it in the address book to be used
attention: | | on another shipment, or look up another origin
Address 1: | address from the address book.
Address 2: | |
City, State: | | [wr ]
i 1] The Ship To Address will be filled in
L from the PO number that was entered.
Email: | |
See Shipment

Information
Directions

See Details
Directions
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Shipment Information

Shipment Information _— %ﬂ
——

Ship Date: |8,!26;'201'_

Reference: |

Comments: %
—%

1. Enter the date you will be shipping the given freight.

2. (Optional) Enter a value in the reference field. Values can include your order number, job
number, etc.

3. (Optional) Enter any comments that you want to store for the given shipment. This will not be
printed on any documents or visible to the carrier.

Details
The details section is used to capture the freight details such as weight, and dimensions for the given

Box Weight Dimensichs
1 5 L: W H: Add
Next

1. Enterthe Box number for the given shipment (start at 1 and increment by 1 for each box if this
is a multi-box shipment).

2. Enter the weight of the given box (include any and all packaging weight).

3. Enter the dimensions (in inches) of the given box.

4. Click the Add button to add this box to the given shipment. Repeat Steps 1 -4 for any additional
boxes that you are shipping. See Fast Multiple section for shipping multiple boxes.

5. Click the Next button when all boxes have been entered. This will then navigate you to the Print
Shipment Confirmation Screen where you will be able to print the Parcel shipping labels.

Fast Multiple
If the package count is greater than 1, a prompt titled “Fast Multiple” will appear when the “Add”

button is clicked. The number of identical boxes will default to the remaining number of boxes in the
shipment. The checkbox can be unchecked to not prompt for fast multiple again for this shipment.

Vendor Compliance
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Enter the numer of boxes that are identical

3

uncheck to not prompt again for this shipment

Continue

Print Shipment Confirmation Screen

Ratelinx

Home Shipping Invoice Hisigg N ant  About Us

Welcome back demo!

Logoff

-
=
(@]
— —
|
h —
o —_— =
- I g
= w | — 3
D | —
v | — B
= o) | —
= .o g | — .
n = % > == :
g;,._ = A | —
- =z O %ﬁ e
= For 2| ——— i
£3 ﬁ‘l_gz O ==z =
i SE28 all—1E &
258 SL,EQ CEE——————1F S
B [-'DE; =] A =
ES SEa v X s =
e Bt 2 W C Z T
gE I = 1 2
ez v e =] &

Rect W

1. Clicking the Print button will print the label displayed on a laser/ink jet printer.
2. Clicking the Print Thermal button will print the label displayed on a thermal label printer.

Vendor Compliance
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LTL Shipping Screen

If the system determines that this will be an LTL shipment, you will land on this page and follow the
instructions below to complete the shipment and generate the Bill of Lading.

Ship
Origin Address &%
Origin ID: | LE
Name: |RateLinx
Phone: I—
Attention: |

Address 1: [4602 S Biltmore Lane

Address 2: |

City, State: |Madi50n
Zip: |53?18
Country: IUNITED STATES 'l

[wi =

The Origin Address will be filled in from the PO
number that was entered. You may change it, if
necessary, and save it in the address book to be used
on another shipment, or look up another origin

address from the address book.

Email: |

Fax: I

Ship To Address
Ship To ID: | ]

Name: |

—

Aftention: |

Phone:

Save to Address Book

Address 1: |

Address 2: |
City, State: |
Zip: I

Country: |UNITED STATES x|

Wil

Email: |

Fax: I

Pallets Pieces HazMat NMFC

Item Num

Descripbion Class

The Ship To Address will be filled in

from the PO number that was entered.

See Shipment

Weight

Dimensicns

Information
Directions
[] £ i ] §
Ship Date: IS;’QG;‘T
Reference: |
Billing Type: Im
Client BOL #: |
Comments:
=
E
See Details
Directions

[

|so.0 =] L: |

w | H: |

Vendor Compliance
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Shipment Information

Shipment Information

Ship Date: [8/26/2011

Reference: |

Billing Type: |Cullect

j/

Client BOL #: |
Comments:

B

e

[<

)

1. Enter the date you will be shipping the given freight.

2. (Optional) Enter a value in the reference field. Values can include your order number, job

number, etc.

hpw

Vendor Compliance

The Billing Type will equal the freight terms of the given Purchase Order.
(Optional) Enter any comments that you want to print on the Bill of Lading.
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Details

The details section is used to capture the freight details such as class, and weight for the given shipment.

1. (Optional) Enter

boxes as described in the following steps.
Select Product

Using the grid below, select the product you would like to ship.

Filter [Item Mum  +| Search |

| Search| Reset|

e item number for the given line. Clicking the “Item Num” hyperlink will
display the list of items (if setup) that you may choose by clicking the green check next to the
item. If the item you are shipping is not displayed, then you must enter it in the appropriate

[X]

Products &

~Titem Num Description _|NMFC| Class |
@ 01 TEST DATA 123456 70.0
oz alurninum Cail 13560 |60.0
) o3 Vinyl Windows or Doors 36350 |100.0
D o4 Caulking 149610 |55.0
) os Mails 13530 | 70.0
@ 06 Rainware {Gutter, downspout, etc) | 36180 | 200.0
o7 Product Literature / Printed Material 4860 | 77.5
o8 Insulation 157320 |300.0
@ k] Hand Tools 186900 70.0
Cancel

2. Enter the number of pallets you are shipping for the given NMFC number. If the product is not

palletized then you may skip this step.

3. (Required) Enter the number of pieces you are shipping for the given NMFC number.
4. Check the Haz Mat box if the item you are shipping is hazardous.
5. Enter the NMFC (National Motor Freight Classification) number that can best describe the

product that you are shipping.

6. Enter the description that corresponds to the NMFC number that you entered in step 5.
7. Choose the freight Class from the drop down that corresponds to the NMFC number that you

entered in step 5.

8. Enter the weight of the given item (include any and all packaging weight).

9. Enter the dimensions of the given item in inches.

10. Click the Add button to add this line to the given shipment. Repeat Steps 1 -9 for any additional
items that you are shipping.
11. Click the Next button when all items have been entered. This will then navigate you to the Rate

Results screen.

Vendor Compliance
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Rate Results

Home Shipping Account

Rate

Origin Address Destination Address

FatelLin: Yiking Supply Met

Shipping 210 NORTH INDUSTRIAL PARK DR
4602 S Biltrmore Lane  Hastings, MI 49058

Suite 104 LS

Madison, Wl 53718

LS

Cancel Shipmen
Rates

Carrier service Days *  Phone
R + L CARRIERS | 1 1-800-543-5589 | | Select’]

* Bared on date provided by the cavrior and is subject vo charnge at any time akd may pot accurately reflect the transit tirmes vight now.

Enter Pro Mumber: | %

Shipment Information

Detail{s) Special Service(s)
Line Pallets Pieces UOM Item Description Dimensions Class Weight | ID Yalue
1 1 z0 32154 | IRON OT STEEL PIPE FITTINGS | 0x0x0 S0.0 | §27.00

BillingType |2

1. If you have pre-assigned PRO Number stickers from the displayed carrier, you may enter it in
this field. If you do not have pre-assigned PRO Number stickers then you may skip this step.

2. The carrier that you should use for the given shipment.

3. The phone number to call when you are ready for the carrier to pick up the freight. Note: You
must call the carrier to pick up the freight when you are ready.

4. Click the Select button to print the Bill of Lading for the given carrier. If you have a Pop-up
blocker on your browser you will navigate to the Print Shipment Confirmation Screen where
you will be able to print the Bill of Lading.

Note: If the service day value is beyond the requirements for the given Purchase Order, please contact
the Nasco buyer for routing options.

Vendor Compliance
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Print Shipment Confirmation Screen

Home Shipping Account

Print Shipment Confirmation

Shiprnent VIKINGOS2668 completed. If your BOL did not print click the link below to reprint it.

Print BOL @

3. Clicking the Print BOL link will display the Bill of Lading as a PDF document. Once the PDF
document opens you may print the Bill of Lading by using the Print icon in Adobe.

4. If you have another shipment to create, you may click the New Shipment link. Clicking on this
link will navigate you to a blank Ship LTL screen.
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Truckload Shipping Screen

If the system determines that this will be a Truckload shipment, you will land on this page and follow the

instructions below to complete the shipment and generate the bill of lading.

A |

Origin Address &%

origin 1D: | | ==
Mame: |RateLin>< |
Phone:
Attention: | |

Address 1: |4602 S Biltermore Lane |

The Origin Address will be filled in from the PO
number that was entered. You may change it, if

necessary, and save it in the address book to be used

on another shipment, or look up another origin

address from the address book.

Address 2 |Suite 104 |

City, State:|Madison | |WI v|
Zip:

Country:

Email: |supp0r‘t@rate|inx.cum |

_ Save to Address Book I

Ship To Address

the PO number that was entered.

The Ship To Address will be filled in from

Shipment Information

See Shipment
Information
Directions

Ship To 10 | | == Rate Type:
Name: | | Rate Deadline: |4"f26"f2011 |'J [s:00PM v
timezone of the origin
pone: [ ]
| | ShipDate: (22011 |m
Aftention:
Pickup Window: |_8:DD M| - |_5fDD PM 1

Address 1: | | timezone of the arigin
Addrass 2 | | Delivery Date: Cuse standard transit tirme

) 4/27/2011 =
City, State:| | | | | | | |

A q 8:00 &M v - | 500 PM v

ine Delivery Window:
Zip: l:l ¥ timezone of the ship to
Country: |:| Reference: | |
Ernail: | | Billing Type: I:l
IFEE | Choose any Accessorial  [lent BOL #: | |

option that Nasco has ~ P#: L ]
. priments:
authorized.

DDeIivery Liftgate

DPickup Liftgate Cresidential Delivery Cresidential Pickup DForinft.-"Moffet
DDrop Trailer [Ciive Load Ciive unload Opock High

DTarps Reqg Insurance Amount: I:I

Equipment Type:

Permmits: |

O Guaranteed By 12:00 Noaon O Guaranteed By 5 PM

Item Mum Pallets Pieces HazMat NMFC Description

Class Weight Dimensions

See Details
Directions

[ L 1o | | | (500w [ Jwe Jwe |(addl|
(Submit |

I3
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Shipment Information

Shipment In

Rate Type:
Rate Deadline:
Ship Date:

Pickup Window::
Delivery Date:

Delivery Window:

Open Auction

4/27/2011
timezone of the arigin

4/28/2011 |

2:004aM | - | 5:00 PM ¥ | —

timezone of the origin

[Tuse standard transitTE/

4/29/2011 |

2:00AM v - |5:00 PM v

timezone of the ship to

Reference: —
Billing Type:

Client BOL #:

BOL Ernail /
Comments:

][ 5:00 PM v

——

bO Bl o10)

e

The Rate Type will default to the type of rate that will be used for the given shipment.

Choose the Rate Deadline—this is the day and time that you will receive the carrier’s name and
the Bill of Lading for the given shipment.

Enter the date you will be shipping the given freight.

Enter a Pickup Window—this is the time of day that the given shipment will be ready for pickup.
Enter a Delivery Date—this is the day that the freight should be delivered on. Checking the “Use
standard transit time” check box will tell the carrier that they can use their standard time to
deliver the shipment in, i.e. the amount of time it will take to drive from origin to destination
while obeying all laws, etc.

Enter a Delivery Window—this is the time of day that the given shipment should be delivered at
the destination.

(Optional) Enter a value in the reference field. Values can include your order number, job
number, etc.

(Required) Enter the email address that the Bill of Lading should be emailed to once the carrier
is selected.

(Optional) Enter any comments that you want the carrier to see and you want to print on the Bill
of Lading.

Vendor Compliance
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Details

The details section is used to capture the freight details such as class, and weight for the given shipment.

Palle PIBCT HazthNMFC f Description f Cassf Weightf Dimensions

[500" »]] el |we| |m:| |[add

10.

11.

(Optional) Enterthe item number for the given line.

Enter the number of pallets you are shipping for the given NMFC number. If the product is not
palletized then you may skip this step.

Enter the number of pieces you are shipping for the given NMFC number.

Check the Haz Mat box if the item you are shipping is hazardous.

Enter the NMFC (National Motor Freight Classification) number that can best describe the
product that you are shipping.

Enter the description that corresponds to the NMFC number that you entered in step 5.

Choose the freight Class from the drop down that corresponds to the NMFC number that you
entered in step 5.

Enter the weight of the given item (include any and all packaging weight).

Enter the dimensions of the shipment in inches.

Click the Add button to add this line to the given shipment. Repeat Steps 1 -9 for any additional
items that you are shipping.

Click the Submit button when all items have been entered. This will submit the shipment to the
carriers and you will also receive an email confirming the submission. Once the shipment is
confirmed you will receive another email containing the Bill of Lading and carrier details.
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Shipping History

Shipping History is used to view any shipments you’ve completed, re-print a label or bill of lading, or to

void (cancel) as shipment.

Ratelinx

Home Shipping Inveoice History Reports Account About Us

Shipping History

Wiew your shipping history below.

Search Filters

Basic Filters:
Date Range: 1/2%/2012 Iﬂ - 1/29/2012 Iﬂ

Advanced Filters: @
Saved Filters: - 98

| BillofLadingNuy” ~ Equal to [=] Add || Clear

[ search || Export To Excel |

Welcome back demo!

Logoff

17X2782F0393087768

1. Click the magnifying glass icon to view the details of the given shipment/package.

=
Best Viewed in 1024x768 using Interr

2. Click the printer icon to re-print a bill of lading or small parcel shipping label.

3. Click the truck icon to void (cancel) the shipment.

Vendor Compliance
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Routing Guide
The Routing Guide option may be used to obtain the carrier to use for the given shipment; this will not
generate any shipping documents or contact the carrier for pickup.

The user will go to the menu “Shipping->Routing Guide”. This page allows users to perform rate quotes,
showing results for the carriers that you should use for the given shipment.

Shipment Details

Origin Zip: '
Dest Zip: I 46)

. '
Item,/Class/Weight: |5D.D j |

Item/Class/Weight: [50.0 =] |

Item,/Class/Weight: |5D.D j |

Item,/Class/Weight: ISD.D ;l |

Total Pallets:

r Delivery Liftgate

r Pickup Liftgate

I Residential Delivery
I Residential Pickup

I Limited Access Pickup

r Shipment Motification
r 1pment
I™ Hazardous Materials
™ Mine site

I Carbon Black

M —Theide Pickup

I Limited Access Delivery

The origin and destination zip codes can be changed as needed to perform rate quotes from and to
anywhere allowed by the carrier and within the pricing that is setup for a given carrier.
To perform a rate quote:

1.
2.
3.

Enter your origin zip code
Enter the destination zip code.

Choose the Class from the drop down and enter the weight for the given product. You may

enter up to 4 different Class and Weight combinations. You may also click on the Item hyperlink

to choose the item that you are shipping. This will automatically set the freight class per the

selected item number.
Check any Accessorial that may apply for the
Click the Rate button.

given shipment.

You will now be navigated to the Rate Quote Results screen where the routing instructions will

be displayed (this may include the carrier name and phone number).

If the shipment should go via Truckload, have a message display that states “Call Nasco for routing
instructions at (920) 568-5510".

Vend
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Real Time Routing Guide

Origin Zip Dest Zip
Madison, "I 57418 Hastings, MI 49058

Rates

Carrier Service Days * Phone Mode
R+ L CARRIERS |1 1-200-342-5529 D

* Bared on deta providad by the carvier and iz subject to change st any time and may pot sccurately reflact the transit tirmes right now
*Please send shipment inbound culleaﬁ
Shipment Information

Detail{s) Special Service(s)

Line Pallets Class Weight | [D

1500.00 | pillingType

Yalue

New Route

1. The carrier that you should use for the given shipment.
2. The phone number to call when you are ready for the carrier to pick up the freight.
3. Freight terms instructions that you will use when creating the Bill of Lading.

Note: If the service day value is beyond the requirements for the given Purchase Order, please contact
the Nasco buyer for routing options.

Vendor Compliance
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Q&A - RATELINX PROCESS FOR Nasco

v' What is RateLinx?
o Technology Company that Nasco has engaged with to provide various software
transportation solutions. One of those includes inbound portal. Ratelinx is not a Third
Party Logistics (3PL) company and should not be called to obtain a carrier for a particular
load, or with any carrier related issues.

v" How will RateLinx add value/what benefits do they offer?
o By providing technology allowing vendors to request shipping documents through an on-
line portal. Goal is to eliminate vendors needing to call Nasco Logistics (or Purchasing)
when needing a shipment pickup.

v Will vendor still need to adhere to “rules” section in Nasco’s Inbound Domestic Routing Guide
even if RatelLinx portal is used?
o Yes. The rules must continue to be followed. Providing class, NMFC #s, descriptions, PO
info, dimensions etc. continues to be a requirement (this also assists Ratelinx system in
comparing Small Parcel to LTL to TL as options).

v" What if | have an issue when using RateLinx portal?
o Ratelinx has provided a user guide to all vendors assigned to using portal. It outlines
what vendors need to know. Any carrier related questions should be directed to Nasco
at (920) 568-5510.

v" What other aspects of RateLinx should vendors be aware of?

o Ensure all pertinent information is filled into fields in Ratelinx. Ensure your box weights
and dimensions are complete for small parcel shipments. Ensure your freight class, item
description, and weights are complete for LTL shipments. Ensure your pickup day/time
is spelled out in bid request for Truckload shipments. Ensure the open/close auction time
allows vendor and carrier(s) sufficient time to find the right match. Carriers are making
a commitment to pick up a truckload shipment based on the parameters vendor inputs
(ensure you include your shipping hours). Accuracy is very important.
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Documents

A UPS small parcel label will be produced for all small parcel shipments. A standard bill of lading will be
produced for all LTL or Truck shipments. The Nasco PO number will be stored in reference field #1 for all
small parcel shipments. The Nasco PO number will be printed on the bill of lading for all LTL and Truck
shipments.
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Bill of Lading
Bill of Lading

SHIFPER (FROM) DATE: BOL KO
FATELINK (1) 11/28/2011 H MNASCO081959
CARRIER INFORMATION:
4602 5 BILTMORE LANE
SUITE 104 YRC
MADISON, WI 53718 RO
BREFERENCE NO
Ref: PO: 2118433
THIRD PARTY EILL TO
CONSIGNEE NASCO
NASCO 201 JANESVILLE AVE
11535
901 1. v AVE FORET ATEINSON, WI 53538

FORT ATEINSON, WI 53538

GENERAL COMMENTS
When ready for pickup call:
PAIIETS |CARTONS |HAZ DESCEIPTION CLASS WEIGHT
1 25 CLAY 50.0 525.00
NMFC: 321321
1 25 sksdsisddsksskassTOTALSFsdssssdsdsbssdadasssss 525.00
REMITC.OD. TO ADDRESS Subjact to Section 7 of conditions, if COD. Amomt: §
this shipment is to be delivered o the
cansignes without recourse on the COD.FEE:§
consiznor, the consiznor shall sizn the
fallowing statement:
Note: Where the rate is dependent on value, shippers are raquized to state The carrier shall not make delivery to TOTAL FREIGET
specifically in writng the apreed ar declared value of the property. ihis shipment withous pavment of Teight CHARGES: &
The agresd or delcared value of the property is hereby specifically stated by the and all other lawfil charges.
shipper to be not excesding
FREPAID,
COLLECT. OR.
H per (Signanure of Consigor ) mmoparry:  COLLECT

carricr by umdieratocs Losghoet this costact s mERnEny e PETRIROf SIrortion in posswion of property sder the
thorouie o mid destizabion. 11 i svsksally sgrood, m ko cack cevier i praperty
retis i deriimabion and ax e auch party = o fime isloeeied inall oy wid

of Lading i webpect i he <l 2 .0m adny. Thinsotice nperads
dersimnding bebramn the prie ke s fright, et

shhen breedlal cormiact camiag!

both partics is e ook

T hereby declare that the contents of this consiznment ar= fully and acourataly described above by the proper shipping name. and are classified, packaged, marked and
labeled placanied, and are in all respects in proper condition for tensport according to applicable infemational and sovemment regulations.

SHIFPER CARRIER.

PER PER DATE

Page 1l of 1
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Integration Point 1

RateLinx pull the PO information from the FTP folder on the NascoSL1 machine. Each PO will be
contained in a single file with a “PO” extension. The Purchase Order fields are outlined below:

Header Header Record (literal “H") No Field Program 1
Company Number (01=Fort Atkinson;
Co# 02=Modesto) No Field Program 2
PONumber Purchase Order Number OURSO DDB200AA 7
PO Date Date PO Was Created SODTE DDB200AA 8,0
Due Date Date the shipment must arrive REQDT DDB200AA 8,0
Reference Reference Value CUSPO DDB200AA 16
Billing Type 1=Prepaid 2= Collect 3= 3rd Party No Field Program 1
Comments Comments DINSTR GMBO039MK 32
Vendor ID Vendor ID VNDNR DDB200AD 6
Vendor Name Vendor's company name VNAME DVMOO01MA 23
Vendor Addrl Vendor's address line 1 VADD1 DVMOO01MA 30
Vendor Addr2 Vendor's address line 2 VADD2 DVMOO1MA 30
Vendor City Vendor City Name VCITY DVMOO1MA 23
Vendor State Vendor State VSTATE DVMOO01MA 2
Vendor Zip Vendor Zip Code VZIP DVMOO01MA 10
Vendor Country Vendor Country No Field Program 3
ShipTo ID ShipTo ID CUSNR DDB200AA 8,0
ShipTo Name ShipTo Company name SHPBN DDB200AA 30
ShipTo Contact ShipTo Contact name SHPNM DDB200AA 30
ShipTo Addrl ShipTo address line 1 SHIP1 DDB200AA 32
ShipTo Addr2 ShipTo address line 2 SHIP2 DDB200AA 32
ShipTo Addr3 ShipTo address line 3 SHIP3 DDB200AA 32
ShipTo City ShipTo city name CITYS DDB200AA 23
ShipTo State ShipTo state SHPST DDB200AA 2
ShipTo Zip ShipTo zip code SHPZP DDB200AA 10
ShipTo Country ShipTo country SHPCT DDB200AA 3
BillTo Name 3rd Party Business Name TBUSNM GMB039MK 30
BillTo Contact 3rd Party Customer Name TCUSNM GMBO039MK 30
Billto Addr1 3rd Party Address1 TADDR1 GMBO039MK 32
Billto Addr2 3rd Party Address2 TADDR?2 GMB039MK 32
Billto Addr3 3rd Party Address3 TADDR3 GMBO039MK 32
Billto Addr4 3rd Party Address4 TADDR4 GMB039MK 32
Billto City 3rd Party City TCITY GMBO039MK 23
Billto State 3rd Party State TSTATE GMB039MK 2
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Billto Zip 3rd Party Zip Code TZIPCD GMBO039MK 10
Billto Country 3rd Party Country TCNTRY GMB039MK 3
Billto Account UPS Ship Account Number UPSSHPACCT GMB039MK 6
Billto Account FEDEX Ship Account Number FDSSHPACCT GMB039MK 9
Total Length 646
Detail Detail Record (literal “D”) No Field Program 1
Company Number (01=Fort Atkinson;
co# 02=Modesto) No Field Program 2
Div Divison DIVSN DDB200AA 1
PO Number Purchase Order Number OURSO DDB200AA 7
Line Number Number in the line of total items No Field Program 5,0
Item Number Items Manufacturing Number MFRNR DMMO005MB 19
uoM Vendor's Unit of Measure No Field Program 3
Qty Ordered Quantity in the order QTYOR DDB200AD 5,0
Qty Fullfilled Quantity already fulfilled for the order | No Field Program 5,0
Description Description of the item ITDSC DDB200AD 31
Item Price Price of item CSTPC/ACOST DDB200AD 9,3
Total Length 88

All PO records on the website will be overwritten with the information stored in the given file unless the

PO on the web site has been shipped by the given vendor.

Rules

1. A purchase order may not be overfilled, i.e. the shipped quantity may not exceed the order
guantity plus any quantity already fulfilled.

2. A purchase order may be short-shipped, i.e. the shipped quantity may be less than the order

guantity plus any quantity already fulfilled.
3. The following UPS account number will be used for all inbound UPS small parcel shipments:

6950R2
4. If the PO has a prepaid freight term then the user will enter the carrier name on the rate results

screen instead of choosing a carrier, and no rate-shopping will be performed by the system.
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Customer Acceptance

Nasco acknowledges that Nasco has read, understands, and accepts the representation of conditions
contained within this Vendor Compliance Letter. Nasco agrees and is satisfied that the Vendor
Compliance Letter set forth will completely meet Nasco’s needs.

The system shall be deemed accepted by Nasco when the system has been delivered, and made ready
for use at Nasco’s site in accordance with the specification contained herein.

Nasco
Authorized Signature Date
Print Name Title

Ratelinx

Name & Title Date

Name & Title Date
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